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JOB DESCRIPTION AND POSITION CLASSIFICATION 
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DWR POSITION NUMBER 
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APPOINTEE 
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DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

         
Supervisory Related BU: 

         
Confidential Related BU: 

         
Rank and File BU: 

        
RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 
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SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
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EMPLOYEE’S SIGNATURE 

 

DATE 
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	Activity
	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: R12
	responsibilites: Off
	IMMEDIATE SUPERVISOR: James Pearson
	SUPERVISOR'S CLASS: Sr. Inspector of Automotive Equipment
	personnel analyst: Jeanne Lee
	personnel date: 05/31/07
	PERCENT OF TIME: 45%20%
	activity: POSITION SUMMARYUnder the direction of a Senior Inspector of Automotive Equipment, responsible for inspecting and testing State automobiles, trucks, tractors, diesel generators, boats, and other miscellaneous vehicles and equipment to determine their condition and conformity with established mechanical maintenance policies and recommending needed service, repairs, or replacement.ESSENTIAL FUNCTIONSThis position requires that the incumbent maintain regular, consistent, and predictable attendance, exercise good judgment, and maintain high ethical standards.  The incumbent is required to work cooperatively with others and maintain positive working relationships, both as a team member and with DWR managers, supervisors, other employees, DWR Mobile Equipment Coordinators, Department of General Services representatives, and the public. Inspect mobile equipment (automobiles, trucks, tractors, diesel generators, boats, and other miscellaneous vehicles and equipment) periodically and at least annually, and vehicle maintenance practices for conformance to the Department's DGS fleet delegation of authority statewide.  Ensure all maintenance guidelines are being followed, and determine vehicle condition and PM service conformity with established maintenance policies.  Typical inspections may include routine, repair, survey, and new and used equipment pre-delivery inspections, and may recommend needed service, repairs, or replacement.   Overnight travel and driving the equipment may be required to complete the inspections. Inventory mobile equipment located throughout the State in accordance with the State Administrative Manual to ensure all assigned equipment is accounted for.   Prepare reports documenting inventory results.
	classification: Inspector of Automotive Equipment
	appointee: Vacant
	dwr position number: 0625-6892-0XX
	sap personnel no: 
	sap position number: 50000206
	division: DMS/DSO/Transportation Office
	mcr: 1
	percent2: 20%15%
	activity2: Monitor and review fuel purchases for inappropriate activity and prepare a monthly report using the Voyager and EJWARD systems.   Help technicians troubleshoot EJWARD system failures; instruct new field personnel in EJWARD use; help technicians and vendors with EJWARD field upgrades. Prepare and maintain all documentation related to the purchase, sale, and inspection of Department-owned mobile equipment using the SAP* Plant Maintenance Module.  Responsible for the Department’s master vehicle files that will include registering new equipment and documenting disposal of equipment and scheduling and attending appointments at the Department of Motor Vehicles.  Prepare and write reports and maintain records on performance, condition, and inspections of Department-owned mobile equipment for audit by control agencies.KNOWLEDGE OF:Tools, equipment, and methods used in the overhaul, repair, and adjustment of equipment; current repair costs; current manufacturers' specifications for equipment and auxiliary systems; servicing requirements of automobiles, trucks, and other heavy equipment. ABILITY TO:Read and write English at a level required for successful job performance; locate trouble in equipment; operate equipment for testing; analyze cause of equipment failures or excessive wear; estimate costs of repairs; read, interpret, and work from plans, drawings, and specifications; determine the desirability of repairing as opposed to replacing equipment; work independently; and travel frequently and on short notice throughout the State to perform inspection services.PHYSICAL AND MENTAL REQUIREMENTS:Must have ability to juggle multiple priorities, meet short timelines, when necessary, and handle varying and sometimes large workload volumes.ADDITIONAL REQUIREMENTS:Must possess a valid California Class "C" Driver's License; a Class A commercial license is preferred.  May be required to travel 3-4 days a week, usually via State provided vehicle or by air when appropriate.
	percent 3: 
	activity3: OTHER RESPONSIBILITIESThis position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering and/or the Public Affairs Office during DWR Director and/or Governor-declared emergencies, flood, dam and State Water Project and other incidents and emergencies.  Additionally, this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as OES and FEMA in disaster work, including performing field work to complete damage survey reports for droughts, flooding, earthquakes and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency response preparedness, response, recovery, and mitigation functions.  These functions are established in the California State Emergency Plan and the Department's Administrative Orders.*The Department of Water Resources uses the enterprise system SAP - System, Applications, and Products in Data Processing - that electronically integrates all areas of the organization such as financials, human resources, purchasing/contracting, inventory/warehousing, etc.
	supervisor name: James Pearson
	employee name: 


